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Job Application Form – General Manager
All information provided will remain strictly confidential.

Please return, marked as Strictly Private and Confidential to: 

Richard Frazer
Grassmarket Community Project

86 Candlemaker Row
Edinburgh EH1 2QA 

Closing date 5pm on Monday 20th February 2012

1
Personal Details

Applicant’s Name:



Address:



a. Phone number -  Day            :   

b. Phone number -  Evening      :   

c. Mobile number                     :   **

(please indicate the number(s) you would prefer us to use to contact you) **

E:mail address:  

2
Employment Record

Most Recent Employer:




Address:








Job Title:










Dates Employed  From:   


To: 

Reason for leaving:  








Current/last salary:


Notice period required: 









If you are not currently in paid or voluntary work, please tell us what you are presently doing.

List your previous jobs, with a brief description of the work and your specific role and responsibilities. (Attach a separate sheet if required):  

	Employer
	Post
	Responsibilities in role
	Length of time in role
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Explanations about your job record or career path and its relevance to this application: ( you may attach a separate sheet if required)
3
Your Education, Training and Qualifications

List all educational, vocational & professional qualifications, and where achieved:  

	Course / qualification
	Source / college (etc)
	Level/results achieved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please detail any other relevant training or membership of professional bodies? (list recent, relevant courses etc.)

What would be your learning needs in this post?

Describe and detail your capability with computers & IT:

Do you drive and hold a current licence (not essential)? 

4
Volunteering and Other Special Interests

Detail any voluntary work, special interests or hobbies etc 

5
Supporting Statement
Please explain here why you feel you are a suitable candidate for this post and why you want to work for Grassmarket Community Project.  Please refer to the person specification in the job description as a framework for demonstrating relevant skills, experience and competencies.  If you don’t have relevant specific evidence, please use the space to explain to us why you still think you are the right person for the post.  Please restrict yourself to max 250 words.

6
Other information

Have you ever been convicted of a criminal offence?                        

(declaration subject to the Rehabilitation of Offenders Act 1974)

Do you have any pending cases against you?                                   

If yes, please give details

If you have a disability, please tell us about any adjustments we may need to make to assist you at interview, if called for interview 

Are you able to prove that you have the current right to work in the UK? 

Please provide details of dates when you would not be available for interview.

7
References

Please give the names of two referees you have worked closely with recently, one of whom should be your present or most recent employer.  We will NOT approach your referees without informing you first.

[image: image2]
I declare that the information given in this form application is true and I understand that false or misleading information will lead to my exclusion from the selection process and may lead to dismissal in the event of appointment

Signed:




Date:
 
Thank you for taking the time to complete this form.
First Referee





Name: 	





Position: 	





Address: 	 





























Telephone: 





Email: 











How long have you known this referee? 











In what capacity: 















































Second Referee





Name: 	





Position:	





Address:	


		























Telephone:		





Email:		











How long have you known this referee?  











In what capacity:  
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